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1. O0mme moJ10KeHUs

1.1. Tlonmoxxenwe ompenenser MOpPAAOK 00pabOTKU U 3aIIUTHl MEPCOHATBHBIX
JaHHBIX cOTpyAHUKOB MY «/IK «Mateipa». HopMbI 0I0KEHHA COOTBETCTBYIOT:

- Tpynosomy xonekcy Poccuiickoit Denepauun,

- MenepansHOMYy 3akoHy oT 27.07.2006 Ne 149-®3 «O06 wunHpopmanum,
MH(MOPMALMOHHBIX TEXHOJIOTHAX U O 3aIUTe HHPOPMALIHNY,

- enepanbHoMy 3akoHy 0T 27.07.2006 Ne 152-@3 «O nepcoHAIbHBIX JAHHBIX),

- Ilomoxxennto 00 0coOeHHOCTAX 00pabOTKM NEPCOHAIBHBIX  JaHHBIX,
OCYIIECTBIsIEMO 0e3 HCTONBb30BaHUS CPEICTB aBTOMATH3aIMK (TTOCTAHOBJIEHHE
[IpaBurensctBa Poccniickoi Oeneparmn ot 15.09.2008 Ne 687);

- TpeboBanmsiM K 3amuTe MMEPCOHATBHBIX MOAHHBIX TPH WX 00paboTke B
HH(QOPMALIMOHHBIX  CHUCTEMax  MEPCOHANbHBIX  JAaHHBIX  (TMIOCTAHOBJICHHUE
[TpasurenscTBa Poccniickoit ®eneparuu ot 01.11.2012 Ne 1119);

- CoctaBy ¥ COOEPKAHWUIO OPraHU3ALMOHHBIX M TEXHUYECKUX MEp I10
obecrieueHNI0O O€30MacCHOCTA NEPCOHAIBHBIX HaHHBIX INpH UX 00paboTke B
UHGOPMALIMOHHBIX CHCTEMAX IMEePCOHANBHBIX agaHHbX (mpukaz @OCT3K ot
18.02.2013 Ne 21);

- Tlocranosnenmio IlpaBurensctBa Poccuiickoit ®@eneparun ot 06.07.2008 Ne
512 «O06 yTBepxkaACHHH TPEOOBAHWNA K MATEPHAIBHBIM HOCHTEIAM OHMOMETPHUECKUX
INEPCOHAJIbHBIX JaHHBIX J41 TEXHOJIOTUAM XpaHCHUA  TaKUX JAHHBIX BHE
WH(POPMAIMOHHBIX CHCTEM MEPCOHAIBHBIX JAHHBIX).

12. MY «JK «Marsipa» obOpabareiBaeT nepcOHa/IbHBIE  JIaHHBIE
COTPYOHMKOB, cOOm0omas TpeOOBaHMS 3aKOHA M HWCKIIOUMATEIBHO B LEJAX
TPYAOYCTpO#CTBa, 0OPMIICHHSA TPYAOBBIX OTHOIIEHUH, MOJydeHUsI 00pa3oBaHUA U
MPOIBHIKEHUS TIO CITy)O0e, KOHTPOJIS KOJIMUECTBA U KAaueCTBa BBIMOIHAEMOM paboThl,
obecnieyeHnA O€30MaCHOCTH COTPYIHUKOB M COXPAHHOCTH UMYIIECTBA.

1.3. Tlomoxxenue pacmpocTpaHsercs Ha Bcex coTpyaHukoB MY «JIK
«Marbipay, KaHAUAATOB Ha pabory, OBIBIIMX pPaOOTHHKOB, a TaKXKe JIMII,
BBITTOJTHAIOMIMX padoTy MO IPpa)KIaHCKUM JOTOBOPaM.

1.4.  OcHOBHBIE TIOHSTHS

IlepconanbHbie JaHHBIE - 002 MHGOPMALHS, OTHOCSIMIASCA K MPSIMO HIIH
KOCBEHHO OIIPEIEJICHHOMY WM OMNpeaesieMoMy (Pu3nueckoMy Uy - CYOBEKTY
HEPCOHAIbHBIX JAHHBIX.

Omnepatop - MV «JIK «MatbsIpa», KOTOpOE€ CaMOCTOSITEIHLHO HIH COBMECTHO C
JPYTAMH JIMLAMH OPraHU3yeT WM OCYIIECTBIACT 00pabOTKy MEepCOHAIBHBIX
JaHHBIX, a TaKXKe omnpeAenser nenu obpaboTku, COCTaB MEPCOHAJBHBIX HAHHBIX,
OINEpalyuy ¢ MEPCOHATBHBIMU JAHHBIMH.

O6paboTka nepcoHaIbHBIX JaHHBIX - JIO00e HEHCTBHE, ONepalus WK
COBOKYITHOCTh JEHCTBUiA, OIEPalldii, KOTOPBIE COBEPLIAXOTCS C MCIOIb30BAHUEM
CpeAcTB aBTOMaTH3auuu wiM  Oe3 TakoBoro. Bwmowaer: cbGop, 3ammcs,
CHCTEMATH3ALMIO, HAKOIUIEHWe, XPAHEHWE, YTOUHEHHe, OOHOBJIEHHE, WM3MEHEHUE,
U3BJICYCHHUE, WCIIOJIB30BAHUE, INepeAady, paclpoOCTPaHEHHE, MPEIOCTaBJICHHE,
noctym, o0e3nuuuBaHue, OTOKUPOBAHME, YAANEHME, YHHUTOXKEHHE TEPCOHATLHBIX
JTAHHBIX.



NudopManuoHHass CHCTEMAa MEPCOHAJBHBIX MAAHHBIX - COBOKYIHOCTH
ColepIKaIMXCsA B 0a3ax MaHHBIX NEPCOHAIBHBIX AAHHBIX M O0OECIIEUMBAIOIIMX HX
00paboTky HHGOPMALIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPEACTB.

1.5.  Hacrosmee Ilonoxenue yTtBepikaeHo mpukazom aupekropa MY «JIK
«Martbipa» ¢ yueToM MHEeHHs IpodKoMa.

1.6. C mwacrosmum [lomoskeHueM TmOX TOAMHCH O3HAKOMIJIEHBI  BCE
corpymarkn MY «JIK «Matsipay, nuiia, BRIIOJHAOMME PA00Ty MO IpaXkJaHCKOMY
JIOTOBOPY.

[Tpu mpueme Ha pabOTy COTPYAHUK AOJDKEH OBITh O3HAKOMIIEH ¢ [lomoxeHueM
10J TOAMUCH A0 NMOANMCAaHUA TPYAOBOrO JOTOBOPA. ’

1.7. Beimucku u3 IlomokeHuss o mpaBax ¥ 0O0A3aHHOCTAX COTPYIHHUKOB B
obnacti 0OpabOTKM M 3alIUTHI MEPCOHAIBHBIX JAHHBIX Pa3MEUICHBI B CBOOOAHOM
noctyne Ha kopmopatuBHoM caiite MY «JIK «Mateipa» (pasmen «JlokanbHbIE
aKThI») U Ha HHGOPMAIIMOHHOM cTeHe B (oite 1 3Taxa.

2. CocTaB nepcoHAJILHBIX JAHHBIX

21. MY «JIK «Marsipa» 00pabarbiBacT NEPCOHAIbHBIE  AAHHBIC
COTPYOHHMKOB, KaHAMAATOB Ha paboTy, ObIBIIMX pabOTHUKOB M JIUL, BBIMOJIHAIOMINAX
paboTy MO TrpaXAaHCKUM JOrOBOpaM, POAWTENEH (3aKOHHBIX IPEACTaBUTEIICH)
HECOBEPIICHHOJIETHUX MOTPeOUTeNiel yCayr, HECOBEPIICHHONCTHIX MOTpeOuTeNnci
YCIIYT, OT UMEHHU KOTOPHIX JEHCTBYIOT POAUTENH (3aKOHHBIEC MPEICTABUTENH).

2.2. Copepxanue u 00beM 0OpabaThIBa€MbIX TMEPCOHAIBHBIX JAHHBIX
COOTBETCTBYIOT 3asIBJIEHHBIM IIEJIsIM 00pabOTKu:

2.2.1. PaGotHuku omeparopa, ObiBLIMEe paOOTHUKH, KAHAMJATH Ha 3aMEILCHUE
BaKaHTHBIX JOJDKHOCTEH, a TAK)Ke POJICTBEHHUKH PaOOTHHUKOB.

B manHO# kateropum CyOBEKTOB omeparopoM 00pabaThIBAIOTCA IMEPCOHAIBHBIC
JJaHHBIE B CBA3H C peaJIM3alied TPYAOBBIX OTHOIIEHUM:

- (haMuIIHst, UM, OTYECTBO,

- TIOJT,

- TPOKXIAHCTBO;

- HAllUOHAJTbHOCTb,

- Jara (4UCJO, MeCAL, TOX) M MECTO DOKIEHHA (CTpaHa, pecmyOnmmKa, Kpaii,
00J1aCTh, paioH, rOpoA, MOCEIOK, AEPEBHS, MHOW HACEICHHBIH IIYHKT),

- 8/IpeC MecTa TNPOXHMBAaHHWs (TIOYTOBBIN HMHIEKC, CTpaHa, pecmybimuka, Kpaii,
00J1aCTh, PaliOH, TOPO, TIOCENOK, AEPEBHS, MHOM HACEICHHBIH IYHKT, YJIULa, J0M,
KOPITyC, KBapTHpa),

- CBCIICHMA O PETUCTPALMHU 110 MECTY JKUTENBCTBA WM NPeOHIBAHUS (IOYTOBBIM
MHJIEKC, CTpaHa, peciyOinka, Kpak, 061acTs, paifoH, TOpoj, OCENOK, AePEBHS, HHOM
HACEJICHHBIN MYHKT, yJIMIA, JOM, KOPIYC, KBAPTHPA);

- HOMepa TenedoHOB (HoMaImHWH, MOGWIBbHBIA, pabouwmii), agpec JJIEKTPOHHOMN
HOYTHI;

- 3aMelaeMas JOKHOCTS,

- CBEJICHUA O TPYAOBOW [CSTENBHOCTH (HANMEHOBAHUs OpPraHW3aluii (OpraHos) u
3aHMMACMbIX  JI0JUKHOCTEH, NPOIOIDKHTENILHOCT PalOThl  (CIykOB) B  3THX
OpraHu3auuaX (OpraHax));



- UACHTU(PHKANMOHHbIM HOMEp HAJIOTOIUIATebIIMKA (Jara (YHUCIo, Mecsll, Tol) U
MECTO IIOCTAHOBKH Ha y4eT, AaTa (4HCII0, MECAI, TO/) BBLAAYH CBUACTEILCTBA);,

- JaHHBle JOKYMEHTa, [OATBEP)KIAIONIETO PETUCTPALMIO B  CHUCTEME
UHUBUIYATRHOTO (MEPCOHU(PUIMPOBAHHOIO) ydYeTa, B TOM 4mciae B (Qopme
3JIEKTPOHHOTO JOKYMEHTA,

- ITaHHEBIE TOJIHCA 00432TeTLHOI0 MEIUITUHCKOTO CTPAXOBAHUS,

- TaHHBIC MACTIOPTA WM UHOTO YAOCTOBEPAIOLLETO JIMYHOCTD JOKYMEHTA,

- JAHHBIE TACTOPTa, YIAOCTOBEPSIOMIETO JHUYHOCTh TrpaxaaHuHa Poccuiickoii
Oenepanuu 3a npenenaMmu Tepputoprn Poccuiickoit Genepauuu,

- JaHHBIE TPYAOBOW KHU)KKH, BKJIAAbIIIA B TPYAOBYIO KHUKKY,

- CBEJICHHUSI O BOMHCKOM ydeTe (cepusi, HoMep, aata (Yucio, MECsIl, TOMI) BbIAa4H,
HAUMCHOBAHWE  OpraHa, BBIJABIIETO  BOCHHBIA  OWJIET,  BOCHHO-yYETHAs
CIENMAILHOCTh, BOMHCKOE 3BaHME, JAaHHBIE O MPHHATHH/CHATHHM Ha (C) yuet(a), O
NPOXOKACHUU BOEHHOW CHy»Obl, 0 TpeOBIBaHMM B 3amace, O MEIUIMHCKOM
OCBHJIETES)ILCTBOBAHHUH H TIPUBHUBKAX ),

- ceaeHuA 00 00pa3oBaHuy (HAaMMEHOBaHKWE 00Pa30BaTEIbHOM OpraHu3aluy, aaTa
(4UCIT0, MECHALL, TOA) OKOHYAHHS, CICIHATBHOCTh U KBATH(UKALKSA, YIeHas CTeeHb,
3BaHME, PEKBU3UTHI TOKYMEHTA 00 00pa30BaHUU M O KBaTU(UKALIUK);

- CBEIEHHSA O TOJIyYEHHWH [OTMOJTHHUTEIBHOTO MPO(EeCCHOHATBHOTO 00pa30oBaHMUsA
(mara (4ucno, Mecsll, rolI), MECTO, MPOrpamMma, PEKBU3UTH JOKYMEHTOB, BbIIAHHBIX
10 pe3yJIbTaTaMm),

- CBEIEHUS O BJIAJICHMM WHOCTPAHHBIMHU S3BIKAMH (MHOCTPAHHBIM S3BIK, YDPOBEHb
BIAJACHUSA),

- CBEJICHUS O CYIUMOCTH (HaMuue (OTCYTCTBHE) CYAUMOCTH, aata (UMCII0, MECHII,
rojl) TPUBJICYCHHA K YrOJOBHOH OTBETCTBCHHOCTH (CHATHA WJIM IOTAIICHHA
CYAMMOCTH), CTaThs),

- CBEJIEHHS O JEECNOCOOHOCTU (PEKBU3UTHI TOKYMEHTA, YCTAaHABIMBAIOIIUE OTIEKY
(TOMEYNTENBCTBO), OCHOBAHHMSA OTPAHMYEHHS B AEECHOCOOHOCTH, PEKBU3HTHI
pelIeHus cyaa);

- CBCACHMA 00 Y4aCTHM B YNPABICHMM XO3AMCTBYIOIIMM CyOBEKTOM (32
HCKIIOUEHHEM JKHITHIHOTO, JKHITMITHO-CTPOMTENBHOTO, TapaXXHOrO KOOIEPATHBOB,
CaZ0BOECKOr0, OrOPOJHMYECKOr0, JAYHOrO NOTPEGUTENBCKHX KOOEPATHBOB,
TOBApHILECTBA COOCTBEHHUKOB HEJBMKHMOCTH M TIPO(COI03a, 3apErUCTPUPOBAHHOTO
B YCTQHOBJIEHHOM TIOPSAZIKE), 3aHATHH ITPEANPHHAMATESIHCKOM JESITeTbHOCTBIO;

- CBC/ICHNS, CONEPAKAIINECS B METHLIMHCKOM 3aKTIOYCHAN YCTaHOBICHHOMH (hOpMBI
00 OTCYTCTBMM y rpaxcIaHWHA 3a607eBaHmus, NPENATCTBYIOMIETO MOCTYIUICHUIO Ha
TPKNAHCKYIO CIYKOY WM ee NPOXOXKICHUIO (HaNHuMe (OTCYTCTBHE) 3a007CBAHNS
(opma 3a6oneBanus); ’

- CBOJICHIIL O Harpajax, MHbIX NOOIIPCHHUAX M 3HAKAX OTIINYMS (HA3BAHHE HATPAIBI,
HMOOWPEHHA, 3HAKA OTAMYMA, AaTa (4MCNO, MECsL, rOJ) MPHCBOCHHS, PEKBH3HTHI
AOKYMEHTa O HarPaXXAC€HUH WM MOOIIPEHUH);

- CBEJICHUA O MUCHHUIUTHHAPHBIX B3BICKAHHAX;

- CBCIICHHA, CONCPKAIIMECS B MaTepHaNax CiyKeGHbIX TPOBEPOK,

- CBEIICHHS O CEMEHHOM MOJIOKEHHH (COCTOAHHE B Opake (X0I0cT (He 3amyskem),
KEHAT (3aMy’>XeM), MOBTODHO >KEHAT (3amyxem), passexeH(a), BHOBel (BmoBa), ¢
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KaKoro BpeMeHH B Opake, ¢ KAaKoro BPEMEHHU B Pa3BOJE, KOJIMUECTBO OpakoB, cOCTaB
CEMbH, PEKBU3UTHI CBUIETENIBCTBA O 3aKJIFOUECHUM OpaKa);

- CBeNCHUSA O ONM3KMX POJCTBEHHMKAX, CBOWCTBEHHHKAaX (CTENEHb pOACTBA,
(amunis, WMs, 0T4eCTBO, Jara (YMCIIO, MECAL, TOJ) W MECTO POXKACHHUSI, MECTO U
anpec paboTel (CimykObI), agpec MECTa KUTEIbCTBA, CBEACHUA O PETHCTPALMU 110
MECTY JKMTEICTBA UK IPEOBIBAHNUA ),

- CBEJICHMS, COJEPKAIMECS B CIPABKax O OOXOJaxX, pacxomax, 00 MMYIIECTBE W
o0sa3arenbpcTBax HUMYIICCTBCHHOI'O XapaKTepa,

- HOMEp PACUETHOrO CYETa;

- uaopmanysa 06 0hOPMIIEHHBIX JOMyCKaX K TOCYAAapCTBEHHOH TaliHe;

- ororpadmu, BuIEO3AHCH.

2.2.2. KnueHThl M KOHTPAreHThl onepaTopa ((Gu3nIecKue JINia);

B nanHO# kareropun cyOBEKTOB OniepaTopoM o0padaThBalOTCS NMEPCOHATBHBIE
JNAHHBIC, TOJIYYCHHBIC OMEPATOPOM B CBA3K C 3aKIIOUYCHHEM O0rOBOpa, CTOPOHOMH
KOTOPOTO SBJIAETCS CYOBEKT MEPCOHATBHBIX JAaHHBIX, U UCTONB3YEMBIE OMEPATOPOM
UCKJTIOUMTEBHO JUTSI UCIIOJTHEHUS YKA3aHHOTO JIOTOBOPA W 3aKIHUYEHUS JT0TOBOPOB C
CcyOBEeKTOM NepCOHATBHBIX JAHHBIX:

- haMuIHs, UM, OTUECTBO;

- TIOJI;

- TPaXXIaHCTRBO;

- Jata (4MCiI0, MECAL, TOA) W MECTO DOXKACHHS (CTpaHa, pecmyOnMKa, Kpaid,
005acTh, pafioH, ropo, MOCENIOK, IePEBHS, HHOM HACETIEHHBIN MYHKT);

- aapec MecTa TPOXXWBAaHUA (TIOUTOBBIA WHAEKC, CTpaHa, pecnyOliiKa, Kpai,
001acTh, pakoH, TopoJ, MOCENOK, ACPEBHs, MHOM HACEIECHHBIA MyHKT, Y/IWLA, JO0M,
KOPITyC, KBapTHpPa),

- CBEJICHUA O PErHCTPALMH M0 MECTY KUTENbCTBA WIH NMpPeObIBAHHUSA (IIOYTOBBIH
MHJIEKC, CTPaHa, peciyOuKa, Kpai, 061acTs, paifoH, ropoj, MOCeNoK, AePeBHs, HHOM
HACEJICHHBIH ITYHKT, YJIHLA, JO0M, KOPIYC, KBAPTHPA);

- HOMepa TeyepoHOB (TOMAIIHMH, MOGMIbHBIN, paGoumit), aJpec JEKTPOHHOU
IOYTHI;

- 3aMelIaemMas lIOJI)KHOCTI:;

o Rt Yo, o AT (1278 (10, MECAL 1)

- ITAaHHBIE MACIIOPTA WK I,/IHOI‘O I[OCTO,BC e CRAReTeLCTRA)

- CBEOCHMSI 00 y4YacTuH B ’ npaB S reinaabia s
HCKIIIOUEHUEM >KHJIUIIHOTO mmny HPO_CJ;CHHH b o sl el i
CaZl0BOTYECKOTO OI‘ODOIIH;IHCCKOFI(I)I aquHTeJILHoro, o oT0. Koonepamiteos,
TOBAPUILECTBA C(,)6CTBCHHI/IKOB Hez[BI/;n(IfMOI;::IO e peomeTbCiax R Ao
B YCTaHOBJICHHOM MOPSAJIKE), 3aHATHH [PE T ; HpO(bCOIOS? > 3APCTHCTPHPOBAHHOTO

; PUHUMATEIBCKON AEATENBHOCTHIO:

- HOMEp PacyeTHOro CYeTa. ’

2.2.3. TlpexncraBuremnn/
o PabOTHUKM KIHEHTOB M KOH arcHTOB
ore
(ropuauueckux JIML). . PR

B nanmoii kateropun cy6nexron OTIepaTOpoM 00pabaThIBAIOTCS IEPCOHATBHBIC
AQHHbIC, IOIYYCHHBIE ONMEPATOPOM B CBA3M C 3aKITIOUCHHEM JI0TOBOpA, CTOPOHOM

.
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KOTOPOTO SBJIAETCS KIHMEHT/KOHTPAreHT (FOPHIMYECKOE JIMLO), U HCIOIb3yEMBbIE
OIICPaTOPOM HCKITHOUUTEIIBHO IJIA UCIIOJIHEHUA YKAa3aHHOI0 JOTroBOpa.
- (hamMuITHS, UM, OTYECTBO;

- 10T, .

- HoMepa TenedOHOB (JOMAITHUM, MOOWIBHBIN, paboumii), agpec 3IEKTPOHHOM
TIOYTHI;

- 3aMeIIaeMas JOJHKHOCTB;,

- TAHHBIE MACNOPTA WA UHOTO YI0CTOBEPAIOLIECTO JJUYHOCTh JOKYMEHTA,

- cBeIeHMA 00 ydacTMH B YHOPABJICHHH XO3AUCTBYIOIMM CyObekTOM (3a
UCKITIOUEHUEM SKWJIAIIHOTO, XWJIULIIHO-CTPOUTENIBHOT0, TapakKHOr0 KOOIEPATUBOB,
Ca/IOBOAYECKOTO, OTOPOJHHUYECKOTO, JAaYHOrO IOTPEOHTENBCKMX KOOTIEPATHBOB,
TOBAPHILECTBA COOCTBEHHUKOB HEABIKUMOCTH M TIPOQCOI03a, 3aPETUCTPUPOBAHHOTO
B YCTAHOBJICHHOM TOPAJKE), 3aHATHH PEAITPUHAMATEIIBCKON AEATeTBHOCTHIO.

2.2.4. Ponureny (3aKOHHbIE TPEACTABUTEINIM ) HECOBEPIIIEHHOJIETHHX MOTPEOUTENEH
YCIyT.

B nmanno#t xareropum cyOBEKTOB OrepaTopoM 00pabaThIBAIOTCSA MEPCOHATbHBIE
JAHHBIE, TIOJIyYEHHBIE OMNEPATOPOM B CBA3M C 3aKIIOYCHHEM JOroBopa H
HCITIOJIb3YEMBIC oneparopom HCKIJIFOUUTECIIBHO U1 UACTHIOJTHEHUA YKa3aHHOI'o
JIOTOBOpA:

- ammtns, UM, OTIECTBO;

- TIOTT;

- HoMepa TelaeOHOB (HOMAIIHMH, MOGWIBHEIN, paGounii), aZpec 3JCKTPOHHOM
TIOYTHI,

- aJpec MecTa NPOXHMBaHMA (MOYTOBBIA WHICKC, CTpaHa, pecHyOinKa, Kpai,
o0nacth, paiioH, ropoj, MocesoxK, AEPEBHs, MHOW HACE/ICHHBIM MyHKT, YIHMLA, IO0M,
KOPILyC, KBapTUpa),

- AAHHBIC NIACTIOPTA MJIK HHOTO YAOCTOBEPAIOLIETO JINYHOCTD J0OKYMEHTA,

- HOMEp pacueTHOro cyera
2.2.5. HeCOBEPIICHHONETHHE MOTPEOHTENH YCJIyT, OT UMEHU KOTOPBIX IEUCTBYIOT
poauTeny (3aKOHHBIC HPEACTABUTENH ).

B nanHo# kateropumm cyGmexToB ONepaTopoM 00PabaTHIBAIOTCS MePCOHAbHBIC

JaHHBIC, IIONTy4YE€HHBIE OIICpaToOpPOM B CBSA3H HCIIOJIb3yEMBIE UCKITIOUUTEILHO 1

OCYIIECTBIICHHUS BUIOB AESATEILHOCTH YHUPEXNCHUS, TIPEYCMOTPEHHBIX €T0 YCTABOM
- bammmms, ums, OTYECTBO; |

- TIOJT;

- HOMepa TeneoHOB (ZOMAIIHWIH, MOG i .
5 UJIbHb o
IOYTEHI; 1A, pabounii), ampec SJIEKTPOHHOM

- AApec MeCTa MpoXMBaHMs (NOYTOBHIIL HUHIIEKC, CTpaHa
06macte, paiion, ropox, TOCEJIOK, NEPEBHS, WHOM HaceneHHHF;
KOpITyC, KBapTHpa);
- JJAHHBIE IAaCTIOPTa HITH HHOTO
- pororpacdum, Buaeo3ammcy.

2.3
. MV «JIK «Matbipay 6€3 MHCBMEHHOro cornacust  cyObekra
IEPCOHANTBHBIX NAaHHBIX OOpabaTeiBaeT HTH AAHHBIE B 00BEME, HEOOXOMMMOM JUtst
2

pecnybnuka, kpai,
IIYHKT, yiIdna, aoM,

YAOCTOBEPAIOLIET O TIMYHOCTD HOKYMEHTA;,



oopMacHHA TPYIOBBIX OTHOLICHWH M 3AKIIOYEHHA TPaXKIAHCKOro IOroBOpa Ha
BBIITOJIHEHIE PAabOT MITH OKa3aHWE yCIIyT.

Bce ciyuan, Korjia IMCbMEHHOE CcoTJiache CyObeKTa He TpeOyeTcs, IPUBEICHBI
B npuioxeHuu 3 Kk Hactosmemy [lomoxenuro. B ocrampueix cmydasx MY «JIK
«Marsipa» odopMIIIET MHCBMEHHOE corjacue cyObekra Ha 00paboTky ero
TICPCOHAJIBHBIX JAHHBIX.

2.4. Bce mnepcoHajbHBIE JAHHBIE SBIAIOTCS KOH(MWAECHIMATBHBIMY, 34
UCKITIIOYCHHEM OOIICIOCTYITHBIX TIEPCOHATBHBIX JaHHBIX.

OO0IEeNOCTYIHEIMH ~ TIEPCOHAJIEHBIMU ~ JAHHBIMHU ~ SBJIAIOTCA CBEIEHHA, K
KOTOPHIM ofecredeH cBOOOIHBIN JOCTYI € COTNIachs CyOBEKTa TAKKX IEPCOHAIBHBIX
JAHHBIX WJIA B CHWJIy TNpPsAMOro YykasaHus 3akoHa. opma cormacus Ha
00IIE0CTYITHOCTh IIEPCOHAIBHBIX JAHHBIX MPUBEACHA B MPUIIOKEHUH ©.

25. MY «JIK «Marsipa» Moxer oOpalarbiBaTh OHOMETpHUYECKHE
NePCOHANBHEIE JAHHBIE B MOPSAKE, NPEIyCMOTPEHHOM HOPMATUBHBIMU IPABOBBIMH
aKTaMH¥ ¥ HacTosAmuM llonoxeHuem.

3. 3amuTa nepcoHaJbHbIX JAHHBIX

3.1 MY «JIK «MaTtsipa» coOupaer U 00pabaTbIiBAET MEPCOHAIBHBIE TAHHBIC
B TIOPSIIKE U B LEJIIX, PEAYCMOTPEHHBIX 3aKOHOM U HacTosAmmM [lomoxennem.
3.2. MY «JIK «Marsipa» HE MCHOOIB3YET MEPCOHAIBHBIE TaHHBIC A

KOHTPOJIA TIIOBCACHUA WX GYGLCKTZI, B ULEJAX OUCKPUMMHWHALWHW, TIPUYWHCHUA
MODAJILHOTO WM MaTepPHAIbHOTO yinepba, 3aTpydHEHWS B pealu3alliyd IpPaB H
CBOOOI.

33. [Ipy NpHHATHH pEIIEHHH, 3aTPardBalOMIMX HHTEpechl cyObekTa, MY
((I[K «MaTpra» HC OCHOBBIBACTCA HA MOAHHBIX, NOJYYCHHBIX HCKIIIOYHUTCIIBHO B
PE3YNIBTATE X ABTOMATH3UPOBAHHOH 00pabOTKH.

34. CyOBeKT MepCOHAJIBHBIX AAHHBIX HE MOYKET OTKA3aThCA OT CBOMX IIpaB
Ha 3aLIUTY JINYHOU U CEMEMHOM TalHBI.

3.5. MY «JIK «Martbipa» 3alMIIaeT NePCOHAIbHbBIE JaHHBIE COTPYIHUKOB B
LEeIX:

3.5.1. IIpenoTBpaTUTh YTEUKY, XUIIEHUE, YTPATY, UCKAKEHUE, MOANEIIKY U UHBIE
HETIPABOMEPHEIE AEUCTBHS C IEPCOHATEHBIMY JaHHBIMM,

3.5.2. 3amuTuTh KOHCTHTYIHMOHHEBIE TPaBa IpakJAaH HA COXPaHEHUE JIMUHOU
TaiHbl 1 KOHGUACHINATIBHOCTH NIEPCOHAIbHBIX TAaHHBIX.

3.53. OGecneunts nmpaBa paboTHHUKA B 00JIACTH TIEPCOHATBHBIX JAHHBIX.

3.54. O6ecneunth coxpaHHOCTh uMymecTBa MY «JIK «Martbipa» U €ro
PabOTHHUKOB.

3.6. MY «JIK «Mateipa» 1j1 3auThl IEPCOHAIBHBIX JaHHBIX !

3.6.1. Pa3pabarsiBaeT 1 yTBEPKIAa€T HOPMBI O 3aLIUTE MEPCOHATBHBIX JAHHBIX.

3.6.2. Ompenenser U 3aKpeIuIsger nepeueHs KOHpuIeHIMaIsHoH nHdopmanun.

3.6.3. OrpanmymBaeT AOCTYN K HH(OPMAIMH, COCTABJIAIOIICH NEPCOHAIBHBIC
JIAHHBIE, 3aKPETUISeT TOPSIA0K oOpameHus ¢ 3Toit nHdopmanueld, ocoObie yCIoBHS
XpaHEHHUS MaTePHATBHBIX HOCUTENECH 1 MH(POPMALVK B 3JICKTPOHHOM BH/IE.



3.6.4.BeneT yuer Juil, MOJIYYUBIOIMX JOCTYM K KOH(PUACHIMATbHON MHPOpMaLK
WJTH JTAL], KOTOPBIM MPEI0CTaBICHA HITH MePeAanHa Takas nHpopMarys.

3.6.5.3axmo4aer ¢ JUIAMH, TMOJYUYMBIIUMU OOCTYI K MEPCOHAIBHBIM JAHHBIM,
o0s3aTeNnbCTBA O HEpasMIalleHWH KoHGUACHIMANbHOW wuH(pOpMaumu. Bxmowaer
YCIIOBHS O MpaBaX, OOS3aHHOCTH M OTBETCTBEHHOCTH B oOjacTu 00paboTKM U
3a0(UTHl  MEPCOHANBHBIX JAHHBIX B TPYIOBBIE M TPAXKIAHCKUE TOTOBOPHIL,
3AKJTFOYECHHBIE C 3TUMU JIMLAMH.

3.6.6. Hanocut rpudsl KOHPUACHIUATBHOCTH HA MJOKYMEHTHI, COJAEpIKallue
nH(GOPMAIIHIO, COCTABIAIONIYIO MEPCOHATIBHBIE JTaHHBIE.

3.6.7.06yyaeT COTPYJHMKOB, IIOJYUMBIOMX JOOCTYNI K KOH(DHIESHIIHAILHOM
uH(popMaIK, MpaBwiaM 00pabOTKM W METOAAM 3allUThl NEPCOHAIBHBIX JAHHBIX.
[leprioguueckn mpoBepseT 3HAHMA HOPM H TpeOoBaHWA B OO0JIACTH 3aITUTHI
NEPCOHAIbHBIX JaHHBIX.

3.6.8.Opranusyer u BeneT KOH(UICHIIMATBHOE IETOMPOU3BOICTBO.

3.6.9.Ilpumenser CpeacTBa u METOIbI TEXHUYECKON 3aIUTHI
KOH(UACHIMATIBHOCTH uHpopmaimu: yCTaHaBIIMBACT 3aMKH, PELIETKH,
MEXAHUYECKUE, IEKTPOMEXAHNYECKUE U AJIEKTPOHHBIE YCTPOUCTBA OXPAHBI.

3.7. Jluua, uMeronIre AOCTYII K MEPCOHAIbHBIM JaHHBIM H OTBETCTBEHHBIC 33 UX
00paboTKy, MOJDKHBI TPHHAMATh MEPHI 10 3alIUTE IMEPCOHATBHBIX NAHHBIX OT
HELEJICBOr0 HE3aKOHHOTO HCIIOJIb30BAHUA.

[lepeuens nmm, TOMYUYAIOMMX JOCTYI K TIEPCOHAIBHBIM  JAHHBIM U
OCYLIECTBIAOIUAM HX 00pabOTKy, YTBEpPKIEH IMPUKA30M AWPEKTOpa. YKa3aHHBIE
COTPYAHHKH MOJYy4aroT JOCTYH K MEPCOHATBHBIM JAHHBIM TOJBKO IMOCTE
TIPOXOXIEHHS TIPOLIEAYPHI JOMyCKa. A

3.8. Jomyck k KOHGHUICHIIMATBHBIM TEPCOHATBHBIM JAHHBIM BKITIOYAET:

3.8.1. OsHakomjeHHe pabOTHHKA C 3aKOHOJATEILCTBOM O  3AlIUTE
NEPCOHAIBHBIX JaHHBIX, 00 OTBETCTBEHHOCTHM 3a €r0 HapyLICHHE, JIOKAIbHBIMH
aktaMmu MV «JIK «Matsipay B obmacTu oOpabOTKH M 3alIUTHl MEPCOHAJIBHBIX
JNAHHBIX.

3.8.2. Ilpunstue paboTHHKOM 00s13aHHOCTH cobmmonath peKHAM
KOH(UACHIMATFHOCTH TIEPCOHAIBHBIX JAHHBIX, K KOTOPHIM OH TIONYyYaeT JOCTYII.
Odopmnenne 0643aTenbCTBa 0 HEPASIJIAIIECHAH MIEPCOHAIBHBIX JAHHBIX.

3.8.3. Ilpunsatue pabOTHUKOM OO0A3aHHOCTEHW MO HEPAZIJIAINEHUIO CBEACHUM
KOH(DHUISHIMATBHOTO XapaKTepa Moclie MPEKPAMIEHUS TPYAOBBIX OTHOIICHUH.

3.84. OO6yuenme wMeromaM u (opmam 3amuTEl  KOH(PHISCHIMATBHOM
uH(popmamu, NpuHATEIM B MY «JIK «Martsipay.

3.8.5. OO0s3arelbecTBO HE HCHOIL30BATh CBEACHHA KOH(PHISHIHAILHOTO
XapakTepa B ACATEIbHOCTH, HE CBA3AHHON C AeATENBHOCTEIO MY «IK «Martsipay.

C mumamMu, TMONYYAOIMIMMM  JOCTYN K  TEPCOHAJIBHBIM  JAHHBIM U
OCYHIECTBIIAIOIUMUA 00pabOoTKYy MEPCOHANIBHBIX MAHHBIX, 3aKJIIOYAKOTCS TPYAOBBIE
JOTOBOPHI ¢ ycioBuem 00 obecneueHnn KOHMUASHIMAIBHOCTA IIE€PCOHAIBHBIX
JAHHBIX.

3.11. Bce mOKYMEHTHI, COIEp)KAalME NEPCOHAIBHBIE MAHHBIC, XPaHATCS B
pekuMe KOH(UIESHITHATbHOCTH. K HUM HMMEIOT AOCTYN TOJIBKO T€ JHIlA, KOTOPHIE
JOIYIIEHbl K TaKMM CBEACHHAM B CHJIy MCIIOJIHEHWA MMM CBOMX HODKHOCTHBIX
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obs3anHOCTeH. KoHpMaeHIHaIbHOE 1€I0NPOU3BOACTBO HCKIFOYAET O3HAKOMIICHHE €
KOH(pHUIEHIMATIBHOW MH(GOPMALIME UHBIX JIUIL, HE UMEIOLIMUX TAKOr0 A0CTYIIA.

Ha xoH(duaeHIIMATBHBIX JOKYMEHTAX:

- B IIPaBOM BEPXHEM YTy mepBoro mnucta craputrcs rpud «llepconanpHbie
JAHHBICY;

- B JICBOM HIDKHEM YTJIy TIEPBOTO JILCTA HK3EMIUIAPA JOKYMEHTA, ITOAIUBAEMOTO
B JIEJIO, YKA3bIBACTCS KOJUYECTBO SK3EMIUIAPOB U MECTO HAXOXKIACHHUA KAXKIOTO M3
HUX;

- Ha 000pOTE TMOCJEeIHEr0 JIMCTa JOKYMEHTA YKa3bIBAIOTCS JNOJDKHOCTHBIE JTUIA,
MOJTYYaArOUIUE JOCTYI K JOKYMEHTY.

3.12.  CoTpyaHHKH, OTBETCTBEHHBIE 32 YUET M XpaHEHHE KOH(UACHIIMATBHBIX
JOKYMEHTOB, HA3HAQUalOTCA IIPUKA30M TEHEPAIBHOTO AUPEKTOpa. OTH  Ke
COTPYIHHKH PETHCTPUPYIOT YKA3aHHBIC JOKYMEHTHI.

3.13. Tlpm pabGoTe ¢ HOKyMEHTaMH, COACPXKAIIUMH IMEPCOHAJbHBIE JAaHHBIC,
3arpeIaeTesi:

- 3HAKOMHUTH C HUIMH HEYTIOJTHOMOYCHHBIX JIMII,

- HCIIOJIb30BaTh MH(OPMALMIO U3 3THX AOKYMEHTOB B OTKPBITBIX COOOINEHHSAX,
JOKJIagax, NEPENucKe, PEKIaMe,

- TPEIOCTABIIATH CBOW KOMIBIOTED 1A pabOTHl APYTUM COTPYAHUKAM;

- OCTaBJATH JOKYMEHTHI HA paboueM MecCTe,

- HE BBIKJIIOYATh KOMITBIOTED.

4. O6paboTKa NEepCOHAIbHBIX JAHHBIX

41. MY «JIK «Marsipay MNOIY4YaeT NEPCOHAJIBHBIE MAHHBIE B TOPAIKE,
NPEAYCMOTPEHHOM 3aKOHOM M HacTosmuM [lonoxeruem:

441. OObeM U coOAEp)XaHWE TOJYUYAEMBIX CBEACHUNU COOTBETCTBYET
Korcturynuu Poccutickoit ®enepamun u dpeaepaabHbIM 3aKOHAM.

4.42. TlepcoHanbHBIE IaHHBIE MOTYT OBITH MONYy4Y€HBI TOJIBKO Yy CaMoro
CyObeKTa TEepCOHATBHBIX MAHHBIX. [lOJy4YHTh TEPCOHAIBHBIC NAHHBIE Y TPETHETO
JMIa MOXHO TOJBKO C THCBMEHHOTO COTJIacHs CyObeKTa W €ClIh HEBO3MOXKHO
NOJYYUTh HHPOPMALIHMIO Y HETO CaMOoro.

42. MY «IK «Martbsipa» nojiy4aet nepcoHaIbHbIE JAaHHBIE OT TPETHHUX JIUII
nocse 00s13aTeNBHOr0 MUCEMEHHOTO YREIOMIIEHUS 00 3TOM CyOBEKTa NMEPCOHATBHBIX
JAaHHBIX. B YBECAOMJICHHUH NOJI>KHBI OBITH YKa3aHbl:

- LIEJTH TIOJIYUEHHUS TIEPCOHATBHBIX JTAHHBIX;

- XapakTep NePCOHANBHBIX JaHHBIX;

- HCTOYHHMKH U CHIOCOOBI UX TTONyUYESHHS,

- mpaBaX CyObeKTa W TMOCJCACTBUAX OTKa3a AaTh MHCBMEHHOE COrJIacMe Ha
TIOJTyUYeHHE CBEICHUM.

Ecnu cyObekT cornaceH Ha MoJydeHHe €ro MEePCOHAbHBIX NTAHHBIX Y TPEThEH
CTOPOHBI, HEOOX0AMMO OPOPMUTH MUCBMEHHOE COITIACHE.

43. MY «JIK «Matbipay XpaHWT TIEPCOHAIBHBIE MAHHBIE B paMKax
KOH(HUACHIMAIBLHOTO ASJIONPON3BOACTBA B MOPSAKE, UCKIIOYAIOIMIEM UX yTpaTy WM
HEIIPABOMEPHOE HUCIIOIB30BAHUE.



Bce  mepcoHanmbHBIE — JaHHBIE ~— XPAaHATCA B HEAOCTYIHOM  JJIA
HCYIIOJTHOMOUYCHHBIX JIMIl MECTC - B ceﬁcbax HJIX HUHBIX 3aKPBIBAONIMXCA HA 3aMOK
mKkadax.

4.4. Tlpu moctmwxkenuu uenei oopadorku MV «JIK «Matsipay yHUUTOXKAET
NiepCOHATbHbIEe TaHHbIe. VICKIFOUCHMS

= IICPCOHAJIBHBIC JAHHBIC HOJIXKHBI XPAHUTHCA HIIHTCIIBHOC BpEMA B CHJIy
TpeOOBaHUIT HOPMATHBHBIX MIPABOBBIX aKTOB;

- KaHIHUIAT Ha paboTy KeJIaeT OCTAaThCSA B KaJPOBOM Pe3epPBe.

45. MY «JIK «Marsipay mnepenaer NepcoHANbHbIE JAHHbIE B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOM M HacTosimuM ITosroxeHuneM.

4.6. TlepconanbHble NaHHBIE TEPEHAIOTCA TOJIBKO ¢ IMHCHMEHHOTO COTJIACHS
CyOBEKTa, 3a HCKIIIOUEHUEM CITy4acB, MTPEIYCMOTPCHHBIX 3aKOHOM.

C muceMeHHOTr0 COTJIaCHs TIEPCOHANTBHBIE TAHHBIE MTPEIOCTABIITIOTCS
-MKY «llentp Oyxraatepckoro OOCIYyXWBAaHHUSA H PECYPCHOIO 00CCICUYCHHSA
YUPCKICHAN KyJbTYphl [O€NAapTaMEHTa KyJbTYpbl M TypHU3Ma aJMHUHUCTPALUHU
r.Jlunemkay, r.Jluneuxk, yn.Cxopoxonosa, 1.4
- JlemapraMeHT KyapTyphl H TYpH3Ma aIMHUHUCTpAIu ropona Jiumenka, r.Jiumenk,
yi1.OpyH3e, 4. 1
- YmnpaBneHuee KyIbTypsl M TypuaMa Jlumenkod oOmacte, r. Jlunmemk, I
IInexanora, 1

bes mnmcemeHHOro cormacus pabOTHHKA €ro MEPCOHANbHBIE JIaHHBIE
NPeIOCTARIIAIOTCS
B [lencuonnstit pong PO;

- @oHJ, COLMATBLHOTO CTPAXOBAHUS,

- BOCHHBIN KOMHUCCapHar,

- Ip. OPTaHBI U YUPEKICHUS B CAYYASIX, MPEAYCMOTPEHHBIX 3aKOHOM.

O6BeM ¥ coaep)kaHue MEPCOHANBHBIX JAHHBIX, NPEI0CTABIACMBIX YKAa3aHHBIM
OpraHam M yYpeXACHHUSAM, YCTAHOBJICH 3aKOHOM.,

S. IlpaBa u 00s13aHHOCTH B 00/1acTH 00patoTKH
H 3AIMUTHI MEePCOHATILHBIX JAHHBIX

5.1 CyObeKT nepcoHanbHBIX JaHHBIX HMEET MPaBO:

1) Ha monHyr0 HEpOPMAIHIO 0 CBOMX NEPCOHANBHBIX TAHHBIX H UX 06paboTKe;

2) IOCTYT K CBOMM II€PCOHATIBHBIM JAHHbIM;

3) mpeocTaBeHAE CBEICHMH O HAMYUW MEPCOHANBHBIX JAHHBIX B JOCTYITHOMH
A cyowekra opme;

4) nonyuenune uadopmanum:

5.2 PaboTHUKM 00s3aHBL:

- €o0o0mare B OTJEN KaAPOB O MPOMCHIEANINX H3MEHEHUAX B AHKETHBIX JAHHBIX
HE MO3/IHEE BYX HEMENb C MOMEHTA MX U3MEHEHUS

- NPOXOAUTH OOy4YeHHWE M NPOBEPKY 3HAHWIM B 001acTH 0OpaGOTKHM W 3aLUTHI
NEPCOHATBLHBIX TAHHBIX

- cobmonare Hactosmee [Tonoxkenue,

- COXpaHATH KOH(I)PI).IeHI_II/IaIILHOCTB NOJYYEHHBIX IIEPCOHATIBHBIX AaHHBIX
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5.3. MY «JIK «Matbipa» UMEET MpaBo:
- TOJy4aTh AOCTOBEPHbIC MEPCOHAJIbHBIC MaHHBIC OT CyOBEKTa MEPCOHAIBHBIX
JIAHHBIX
- TPHUBJIEKATh K AUCUUIUIMHAPDHOM M MaTE€pPUabHON M WHOH OTBETCTBEHHOCTH
JIMII, HAPYUIMBIIUX MPaBHiia 00pabOTKH U MOTYUEHUS MEPCOHATBHBIX TAHHBIX.
54 MY «JIK «Mateipay 06s3aH0:
- TIPUHMMAaTh MEPHI MO 3AIIUTE MEPCOHAIBHBIX NAHHBIX B 00BEME W TIOPSIKE,
NPeayCMOTPEHHBIX 3aKOHOM M HacToAlmM [lomokeHnem;
- TOJy4arh U 00pabaTeBaTh MEPCOHATBHBIC TAHHBIC B MOPSAKE, YCTAHOBICHHOM
3aKOHOM M HacToAmuM [ToJioKeHneM;
- obecreunts 0OOy4YeHHE W TPOBEPKY 3HaHWI paboTHuKamu TpeGoBaHUMI B
o01acTi 00pabOTKH M 3aIIUTHl IEPCOHATIBHBIX TAHHBIX;
- O3HAKOMHTH PabOTHHKOB MO MOJNKCH C HAcTOAWMM [10N0KEHHEM M MHBIMHU
JIOKQJIbHBIMM HOPMATHBHBEIMH aKTaMH 110 BOMpOcaM 3aluTel W 00paboTKu
NEPCOHAJIbHBIX NAdHHbIX.

6. OTBeTCTBEHHOCTH 32 HApYyLIEHHE HOPM, PeryJIHpPyUIHX
00paboTKy NMepcoOHAJIBLHBIX JAHHBIX

6.1. Jluma, BHMHOBHBIE B HApYIICHWHM TOJOXEHUH 3aKOHOAATENIbCTBA B
o0yracTH  TMEepPCOHANBHBIX JaHHBIX TpH  00paGoTke TMEpPCOHANBHBIX  JIAHHBIX
corpyagaukoB MY «JIK «Marsipa»y, TPUBIEKAIOTCS K AUCHUIUIMHAPHOW W
MaTE€pUAIIbHONW OTBETCTBEHHOCTH B MOPSAAKE, YCTAHOBJICHHOM TPYyAOBBIM KOAEKCOM U
UHBIMU (elepabHEIMH 3aKOHAMH, a TakKe K aIMHHHCTPATHBHOM, TPaKJaHCKO-
IIPaBOBOM WJIA YIOJIOBHOM OTBETCTBEHHOCTH B TOPAAKE, YCTAHOBJIECHHOM
(heneparTbHBIMU 3aKOHAMHU.

6.2. MopanbHbli Bpen, NpuuMHEHHBIH paboTtHuky MY «JIK «Matsipa»
BCJICAICTBHE HApPYIIEHHs €ro IpaB, HapyLIeHUs NpaBuil 0OpabOTKH MEPCOHAIBHBIX
JAHHBIX, a TAKXKe HECOOMOMEeHUA TPeOOBaHMWM K 3aluTe MEPCOHAJBHBIX OAHHBIX,
MOJIJIE)KUT BO3MEMICHUID B COOTBETCTBUM C 3aKOHOAATENbCTBOM P®. Bo3merieHue
MOPAJILHOTO Bpeda OCYIIECTBIISAETCS HE3aBUCUMO OT BO3MEILECHUS UMYIIECTBEHHOTO
Bp€/Jia U IOHECCHHBIX PA0OOTHUKOM YOBITKOB.
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